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W.m.rd.fia.fld.i.pl%f,aL wxl: 182019 

uf.a wxlh - NP/07/10/02/150 
m<d;a rdcH fiajd fldusIka iNdj> 
W;=re m<d;. 
hdmkh. 
24.05.2019 

m%Odk f,alus, 

wdKavqldrjrhdf.a f,alus, 

wud;HdxY f,alusjreka, 

ksfhdacH m%Odk f,alusjreka, 
fomdrA;fuska;= m%OdkSka, 
W;=re m<d;. 

 
 

m<d;a rdcH l<ukdlrK iyldr fiajfha II jk fY%aKshg wh;a ks,Orhkaf.a 2 jk ldrAhlaIu;d 
lvbus jsNd.h – 2013 (II) 2019 

 

W;=re m<d;a .re wdKavqldr;=ud jsiska wkqu; lrk ,o yd 02.04.2013 jk osk isg n,.ekajQ W;=re m<d;a rdcH 
l<ukdlrK iyldr fiajfha fiajd jHjia:d ix.%yfha 8 jk fPAoh yd 15 jk fPAofha wvx.= jsOsjsOdk> w;=re 
jsOsjsOdk yd 5 jk mrsYsIaGfha i|yka jsOsjsOdk l,ska l,g isoq l< ixfYdaOkhkag hg;aj m<d;a rdcH 
l<ukdlrK iyldr fiajfha II jk fY%aKshg wh;a ks,Orhka i|yd 2 jk ldrAhlaIu;d lvbus jsNd.h f,alus> 
m<d;a rdcH fiajd fldusIka iNdj jsiska 2019 cQ,s ui hdmkfhaoS meje;ajSug kshus; nj fuhska okajd isgskq 
,efns.  
          
2.0 iqoqiqlus  :  
 

b,a,qusm;a le|jSfus wjidk oskfha fyda b,a,qusm;a le|jSfus wjika oskg m%:u W;=re m<d;a l<ukdlrK iyldr 
fiajfha II jk fY%aKshg WiiajSus ,nd we;s  ks,Orhka fus olajd fuu jsNd.h iusmQrAK lr ke;s II jk 
fY%aKsfha ks,Orhka fuu jsNd.h i|yd whoqus lsrSug iqoqiqlus ,n;s. 
 

igyk :- 02.04.2013 jk oskg m%:u n,meje;ajQ fiajd jHjia:d ix.%yhg wkqj m;ajSus ,;a ks,Orhka m<d;a 
rdcH l<ukdlrK iyldr fiajfha fiajd jHjia:d ix.%yfha 15 jk fPAofha i|yka w;=re jsOsjsOdkhkag 
wkql+,j wjOdkh fhduq lr whoqus lrkafka kus uekjs ;. ^ m<uq ^01& jeks weuqKqu n,kak&  
 

3.0 b,a,qusm;%  : 
 b,a,qusm;a fhduq l< hq;= wjidk oskh jkqfha  2019.06.20 jk oskhs. 

 b,a,qusm;%h fuu pl%f,aLh wjidkfha olajd we;s wdorAY b,a,qusm;%hg wkql+,j ilia l< hq;=hs. 
jsNd. wfmalaIlhka tu wdorAY b,a,qusm;%hg wod<j ;u b,a,qusm;%h ilia lr .; hq;= w;r ilia 

lrk ,o b,a,qusm;%h ;u fomdrA;fuska;= m%Odkshd u`.ska  “f,alus> m<d;a rdcH fiajd fldusIka 

iNdj> W;`re m<d;> wxl: 393/48> fldajs,a mdr> k,a,QrA> hdmkh.” hk ,smskhg ,shdmosxps 
;emEf,ka  fhduq l< hq;=hs.  
 

 b,a,qusm;a fhduq lrk ,sms ljrfha jus mi Wv fl<jfrA jsNd.fha ku i|yka l< hq;=hs. 
b,a,qusm;a Ndr.kakd wjidk oskg miqj ,efnk b,a,qusm;a yd wjYH f;dr;=re iusmQrAK lr ke;s 
b,a,qusm;ao m%;slafIam lrkq ,efns ;. 

4.0 jsNd. wfmalaIlhkaf.a wkkH;djh:- jsNd.hg bosrsm;a jk jsNd. wfmalaIlhka ;uka fmkS isgsk iEu 
jsIhla mdidu jsNd. Yd,dOsm;s iEySulg m;ajsh yels mrsos iajlSh wkkH;djh Tmamq l< hq;=hs. ta i|yd 
my; i|yka l=ula fyda f,aLkj,ska tlla ms<s.kq ,efns ;. 

 
 

(i) mqoa.,hka ,shd mosxps lsrSfus fomdrA;fuska;=j jsiska ksl=;a lrk ,o cd;sl ye|qkqusm; 

(ii) j,x.= Y%S ,xld .=jka .uka n,m;%h  (Passport) 

(iii)  j,x.= rshoqre n,m;%h  (Driving Licence) 
 

by; i|yka f,aLkj,ska tlla fyda bosrsm;a lsrSug wfmdfydi;a jk jsNd. wfmalaIlhl=f.a jsNd.hg 
fmkS isgSfus ysuslu wfydais l< yelsh. 
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5.0 b,a,qusm;a :-   

  1 isg 6 olajd we;s fPAohka m<uq msgqfjso b;srs fPAo fojk msgqfjso we;=<;a jk mrsos A4 
m%udKfha lvodishl mrs.Klh u.ska ilia lrk ,o b,a,qusm;%h jsNd. wfmalaIlhdf.a w;a 
wl=rej,ska ksjerosj yd meyeos,sj mQrAKh l< hq;=hs.  

 fuu oekajSu wjidkfha olajd we;s wdorAY b,a,qusm;%hg wkql+,j ilia lr b,a,qus l< hq;=hs 
tfukau b,a,qusm;%fha Pdhd msgm;a fyda mQrAj ksYaps; msgm;a fhduq l< fkdyels nj wjOdrKh 
lrkq ,efns.  

 wdorAY b,a,qusm;%hg wkql+, fkdjk yd iusmQrAK f;dr;=re wvx.=jS ke;s b,a,qusm;a oekqus oSulska 
f;drj m%;slafIam lrkq ,efns ;.  

 m< lrk ,o jsNd. oekajSfus i|yka mrsos wdorAY b,a,qusm;%j,g wkql+,j b,a,qusm;% ilia lsrSu 

iusnkaOfhka jsNd. wfmalaIlhka ;u oevs wjOdkh fhduq l< hq;=hs.  tfukau iusmQrAK lrk ,o 
b,a,qusm;%fha Pdhdmsgm; ;uka fj; ;nd .ekSu m%fhdackj;a fjs.  

6.0   jsNd. .diaa;= :- 
6.1 ks,Orhl= fuu jsNd.hg fmkS isgskafka m<uq jrg kus jsNd. .dia;= lsisjla f.jSfus wjYH;djh 
fkdue;.  
 

6.2 kuq;a ks,Orhd bkamiq jdrj,oS ;ud fmkS isgsk tla tla  jsIhhka i|yd remsh,a 250.00 ne.ska W;=re 
m<df;a msysgs l=ula fyda ;eme,a lkaf;darejl jsNd. .dia;= f.jsh hq;=hs 
 

6.3 uqo,a wekjqu ,nd .kakd jsg “f,alus> W;=re m<d;a rdcH fiajd fldusIka iNdj> W;`re m<d;>” 

hk kug hdmkh ;eme,a lkaf;darefjka udre lr.; yels mrsos ,nd .; hq;=hs. 
 

6.4 whoquslre uqo,a wekjqfus Pdhdmsgm; ;uka <`. ;nd .ekSu m%fhdackj;a jsh yelsh. fuu .dia;=j 
kej; f.jkafka ke;s w;r fjk;a jsNd.hla i|yd udre lsrSug bv fokq fkd,efns. 

 

7.0 b,a,qusm;% bosrsm;a lr we;s ks,Orhkag W;=re m<d;a rdcH fiajd fldusIka iNd f,alus jsiska jsNd.h 
i|yd m%fjsYm;% ksl=;a lrkq ,efns;. hus lsis jsNd. wfmalaIlhl=g jsNd.h i|yd m%fjsYm;% ksl=;a lsrSu 
hkq wfmaalaIlhd jsiska ish`M iqoqiqlus imqrd we;s njg ms<s.ekSula fia fkdie<lsh hq;=hs. jsNd.hg fmkS 
isgsk ks,Orhka jsNd. Yd,dOsm;sg ;u w;aik iy;sl lr.;a m%fjsYm;%h bosrsm;a l< hq;=hs. iy;sl 
fkdl< m%fjsYm;% ke;sj jsNd.hg fmkS isgSug wjia:dj fokq fkd,efns. huslsi jsNd. wfmalaIlhl=g 
jsNd.h meje;ajSug osk 3 lg m%:u jsNd.h i|yd m%fjsYm;% fkd,enqfKa kus jydu my; i|yka f;dr;=re 
iu`. W;=re m<d;a rdcH fiajd fldusIka iNd f,alus fj; ta nj oekajsh hq;=. 

 

 wdjrK ,smshla> 

 b,a,qusm;fha msgm;la> 

 uqo,a f.jk ,o l=js;dkaisfha iy;sl lrk ,o msgm;> 

 b,a,qusm;%h ;eme,a l< ;eme,a lkaf;darej> ,shdmosxps l< wxlh> oskh> 

 m%fjsYm;% fhduq l< hq;= *elaia  wxlh (Fax No). 
 

igyk :- whoquslrejl=g jsNd. m%fjsYm;%h ksl=;a lsrSu hkq wfmaalaIlhd jsiska ish`M iqoqiqlus imqrd we;s njg 
 ms<s.ekSula fia fkdie<lsh hq;=hs. 
 

08.0 fuu jsNd.hg fmkS isgsk ks,Orhl=g> jsNd.hg fmkS isgSug yels jk mrsos fomdrA;fuska;= m%Odkshd 

jsiska wdh;k ix.%yfha  XII j.ka;sfha  19 jk fPAohg wkql+,jk mrsos mshjr .; hq;=hs. 
 

09.0 ks,Orhka jsNd.fhka iu;ajSug tla tla jsIhhka i|yd iusmQrAK ,l=Kq m%udKfhka ishhg y;,syla  

(40%) ne.ska ,nd .; hq;=hs. 
 

10.0 jsNd.hg whoqus lrk ,o ish,qu jsNd. wfmalaIlhkaf.a m%;sM, W;=re m<d;a rdcH fiajd fldusIka iNd 
f,alus jsiska ksl=;a lrkq ,efns. 
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11.0  jsIh ksrAfoaYh. 
  

m%Yak m;%fha ku jsIhud,dj 
 

1. ldrAhd, l%uh yd ldrAh 
mgsmdgsh  
 
jsIh wxl : 01 
 
fj,dj :  meh 02  
iusmQrAK ,l=Kq m%udKh - 100 

rcfha ldrAhd,j, l%shd;aul jk ldrAhd, l%uh 
iusnkaOfhka ks,Orhkaf.a oekqu mrSlaId lsrSu> Tyqf.a 
fhoqus yelshdj (Odrs;dj& uekSu. 
 

1. Office Systems & Procedure 
 

Sub No :- 01 

Time :- 02 Hours 

Total Marks :- 100  

It is expected to test the candidate’s knowledge of office 

systems practiced in government offices and his / her ability 

of practical application of the knowledge 

 

2. rcfha ldrAhd,j, mj;ajdf.k 
hk .sKqus l%uh  
 
jsIh wxl : 02 
 
fj,dj: meh 02  
 
iusmQrAK ,l=Kq m%udKh - 100 

whoquslre>rcfha ldrAhd,j, Ndjs;d lrk .sKqus l%u 
iusnkaOfhka oekqu mrSlaId lsrSu yd fmd;a iy jdrA;d 
md,k .sKqus yd ta yd iusnkaOj NdKavd.drh jsiska 
ksl=;a lr we;s uq,H jsYaf,aIKh yd ksfhda. 
iusnkaOfhka m%dfhda.sl olaI;djh  uq,H m%{ma;sh fPAoh 
: I, II, III, IV, V, VI, XIII, XIV 

02. Accounting systems practiced 

in government offices 

 

 

Sub No :- 02 

Time :- 02 Hours 

Total Marks :- 100  

It is expected to test candidate’s knowledge in accounting 

systems practiced in government offices, books and records 

controlling accounts and orders and instructions of the 

treasury issued in relation to that and his / her ability of 

practical application of the knowledge. 

Financial Regulation Chapters : I, II, III, IV, V, VI, XIII, 

XIV 

 

12.0 fuu pl%f,aLfha ioykajq lreKq Tfns wud;HdxYh/ fomdrA;fuska;j/ ldrAhd,j, fiajh lrk 

wod< ks,Odrskag oekqus fok f,i ldreKslj b,a,d isgsus.   ;jo fuu f;dr;=re W;=re m<d;a 

www.np.gov.lk hk fjns wvjsfhka ,nd .; yelsh. 
 

  
ie,lsh hq;=hs :- fuu úNd. ksfõokh u`.ska  úêúOdk i,id fkdue;s ljr lreKla fyda fjsjd tu 
 lreKq i|yd W;=re m<d;a rdcH fiajd fldñIka iNdfõ f,alï ;=udf.a ;SrKh wjika ;SrKh 
 jkafkah'  —isxy, yd fou< udOHhkaf.ka m<jk fuu ksfõokfha NdId mdG w;r lsishï fyda 
 fkd.e,mSula fyda wkkql+,;djhla we;s nj fmkS hkafka kï tjeks wjia:djl fou< udOH 
 ksfõokhg wkqj lghq;= lrkq ,efí'˜ 

 
 
 
 

w.  isjnd,iqkaorka 
f,alus 
m<d;a rdcH fiajd fldusIka iNdj" 
W;=re m<d;. 

  
 

http://www.np.gov.lk/

